
REQUEST FOR PAYMENT - DIRECTED EXTRA-CONTRACTUAL 
SERVICES 

 
NAME:​ ​ ​ ​ ​ ​ ​ ​ ​ ​ ​ ​  

LOCATION/BLDG:​ ​ ​ ​ ​ ​ ​ ​ ​ ​  

2-Week Pay Period* 
1st Week 2nd Week 

Date Time 
Start 

Time 
Finish 

Hours/ 
Minutes Date Time 

Start 
Time 
Finish 

 Hours/ 
Minutes 

        

        

        

        

​ ​ ​ ​ ​  

TOTAL HOURS:​ ​    ​ RATE:​$53.54/Hr ​ AMOUNT DUE: ​ ​ ​  
 
Activities. Employees in the bargaining unit who are directed to complete work directly 
related to their assignments that is otherwise uncovered as part of their regular 
compensation shall be paid an hourly rate as herein provided. The activities for which 
this hourly rate is paid shall be limited to the following: 

 ​ IEP writing​ ​ ​ ​ IEP meetings outside of the workday 
Hybrid Distance Learning 

 
Employee Signature:  ​ ​ ​ ​        ​ ​ ​ ​ ​ ​  
 
Principal Signature: _____________________________________________________ 
​  
Deputy Superintendent:  __________________________________________________ 
 
Business Manager Signature: ______________________________________________ 
 
 

*Time Sheet Shall Follow the Two-Week Payroll Schedule 

2025-26 2026-27 2027-28 2028-29 2029-30 

$53.54/hr TBD/hr TBD/hr TBD/hr TBD/hr 

Please forward to Educational Services 


