
 
REQUEST FOR PAYMENT - TEMPORARY TEACHING ASSIGNMENTS 

 

NAME:​ ​ ​ ​ ​ ​ ​ ​ ​ ​ ​ ​  

LOCATION/BLDG:​ ​ ​ ​ ​ ​ ​ ​ ​ ​  

2-Week Pay Period* 
1st Week 2nd Week 

Date Time 
Start 

Time 
Finish 

Hours/ 
Minutes Date Time 

Start 
Time 
Finish 

 Hours/ 
Minutes 

        

        

​ ​ ​ ​ ​  

TOTAL HOURS:​ ​    ​ RATE:​$36.00/Hr ​ AMOUNT DUE: ​ ​ ​  

 
Temporary Teaching Assignments shall occur when professional employees  

●​ serve as a substitute during their planning period 
●​ absorb another class during a period of time in which they are also 

teaching. 
 

Employee Signature:  ​ ​ ​ ​        ​ ​ ​ ​ ​ ​  

Principal Signature: ____________________________________________​  

Business Manager Signature: ____________________________________ 
 

*Time Sheet Shall Follow the Two-Week Payroll Schedule 

2025-26 2026-27 2027-28 2028-29 2029-30 

$36.00/hr $36.00/hr $38.00/hr $38.00/hr $40.00/hr 

Please forward to Employee Services 


